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Library Resources and Services

Introduction

In higher education, learning is primarily facilitated
through instruction rather than conventional teaching
methods. Consequently, the role of the academic library
becomes more significant than in secondary education.
The library supports independent learning, critical
thinking, and research-based education, making it a
fundamental requirement of any higher education
institution. For this reason, library is often described as the
“heart” of an academic institution, as it sustains and
enriches the intellectual life of the campus.

The Library of Sri Lanka Technology Campus (SLTC)
was established in 2015 in conjunction with the
inauguration of the institution. Since its inception, the
library functions as a central academic support unit,
facilitating teaching, learning, and research activities in
accordance with institutional policies. The Library serves
all faculties, Department, and units of the Sri Lanka
Technology Campus and provides access to scholarly
resources and professional library services for students,
academic staff, and other authorized users.

The role of library professionals extends beyond
traditional book lending. Library staff function as
Information Providers, Information Disseminators,
Knowledge Disseminators, and Information Literacy
Educators. They actively guide users in locating,



evaluating, and ethically using information resources,
which is essential in today’s digital and research-
driven academic environment.

This handbook is designed to guide users in making
effective and efficient use of the library’s resources and
services, thereby supporting academic success and
lifelong learning within Sri Lanka Technology Campus.

Library Vision

To bring together knowledge, education, and research by
creating a supportive environment for learning, teaching,
and intellectual growth.

Library Mission

To advance the vision of Sri Lanka Technology Campus
by integrating knowledge, education, and research
through equitable access to information resources,
innovative library services, and supportive learning
environments.

Main Goals and Objectives of the
Library

o Strengthen Teaching and Learning Support
o Enhance the quality of teaching and student
learning through effective library resources
and services.



o Enhance Research Excellence and Visibility
o Support research productivity and increase
the visibility of scholarly output.

o Improve Access to Knowledge and Digital Services

o Ensure seamless, equitable, and technology-
enabled access to information resources.

o Foster Inclusive and Engaging Learning

Environments
o Create welcoming, inclusive, and
collaborative physical and virtual library

spaces.

o Strengthen Governance, Staff Capacity, and
Sustainability
o Enhance organizational effectiveness through
skilled staff, transparent governance, and
sustainable practices.

Library Collections

The Library always strives to maintain a balanced and up-
to-date collection supporting approved academic
programmes.  Subject areas include  Business
Management, Computer  Science, Information
Technology, Engineering, Science, Fashion and Textile
Studies, = Biosystems  Technology,  Agricultural
Technology, Environmental Science, Music, and the
English Language.

The collection consists of textbooks, reference materials,
and other academic resources. All library materials are



classified and arranged according to the Universal
Decimal Classification (UDC) system to ensure
systematic organization and ease of access.

Lending Collection

The Lending Collection consists of books that may be
borrowed by registered library users for an extended
period. These materials are intended to support
coursework, independent study, and general reading.
Users are permitted to borrow books from the lending
section for a period of two (2) weeks, subject to library
lending rules and availability. Borrowed items must be
returned on or before the due date to avoid the library fine
imposed to the library.

Reference Collection

The Reference Collection includes multiple copies of
essential and prescribed textbooks required for
academic programs. These materials are provided to
ensure equitable access for all users. Books from the
reference collection may be borrowed for a maximum
period of four (4) days and must be returned promptly to
support continuous availability.

Permanent Reference Collection

The Permanent Reference Collection comprises materials
of long-term academic value, such as dictionaries,
thesauri, glossaries, encyclopedias, handbooks, Theses
and Research Reports, and single copies of



recommended textbooks. These resources are
designated for in-library use only and are not permitted
for borrowing, ensuring constant access for all users.

Research Reports / Theses Collection

The library maintains a comprehensive collection of
undergraduate research reports and postgraduate
theses produced within the institution. These materials are
available strictly for reference purposes within the
library premises and may not be borrowed or removed,
as they represent original scholarly work.

Fiction Collection

The Fiction Collection includes a variety of English and
Sinhala novels and short stories. This collection is
maintained to promote reading for pleasure, relaxation,
and cultural enrichment among users, alongside academic
pursuits.

Past Examination Paper Collection

Hard copies of past examination papers are systematically
maintained in the library to support student exam
preparation. These materials are available for on-site
consultation only, ensuring preservation and continued
access for future users.



Digital Collection
Past Examination Paper Collection — E-Version

Electronic versions of past examination papers are
available through the Learning Management System
(LMS). These resources are organized faculty-wise,
year-wise and semester I and Semester 11, for ease of
access. Users may view and download materials using
their authorized LMS login credentials, subject to
institutional access policies.
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Research Publication : SLTC E-Repository

In addition to teaching and learning support service, the
library staff work as key personnel to desseminate the
research output of the institution to global scholarly
community by maintaining and regularly updating the
Institutional Repository of SLTC. Impact of this
initiative directly and indirectly support for ranking of the
Sri Lanka Technology Campus in the world.

The SLTC E-Repository is a digital collection of
scientific research publications produced by researchers at
Sri Lanka Technology Campus (SLTC). It serves to
manage, preserve, and provide open access to the
academic work of faculty members, postgraduate
students, and research groups. The repository includes
faculty publications, abstracts of postgraduate theses, and
publications from the International Research Conference.

http://res.sltc.ac.lk

1. E-Books

2. Project Reports, Thesis and Dissertations

3. SLTC Research Publications

4. SLTC Conferences & Workshops

5. SLTC Publications
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Library Management System and
OPAC

The Library operates a fully automated Library
Management System since 2018 using the open-source
software KOHA. Users may access the Online Public
Access Catalogue (OPAC) to search the library collection
using keywords, author names, book titles, classification
numbers, and other search criteria. The OPAC also
enables users to view item availability and manage their
borrowing records.

http://opac.sltc.ac.lk
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The system provides additional facilities for users, such as
selecting books of interest and saving them for future
reference as a personal reference list. These lists can be
shared with colleagues. Academics can also create and
share their reference lists with students as recommended
teaching materials. All registered library users are
permitted to submit purchase suggestions, place
reservations, and renew borrowed books for one
additional loan period only.

Both the library user database and the library collection
database are maintained within the Library Management
System. Accordingly, system-generated emails are
automatically sent to users for book issues, returns, due-
date reminders, and notifications of overdue items.

Library Membership

All staff and the registered students of the Sri Lanka
Technology Campus are eligible for library membership.
Library membership is activated upon completion of the
registration process. Users are responsible for ensuring
that their personal and contact details, including email
addresses, are accurately maintained in the Library
Management System, at the first visit of the library.

Library Services

The Library provides the following services in accordance
with institutional regulations:



e Lending and returning of library materials

e Reservation of library resources

e Renewal of borrowed items (subject to conditions)

e Acceptance of purchase suggestions

e Reference and information services

e Access to OPAC and automated services

o Library staff works as Information Disseminators,
Knowledge Disseminators, and Information
Literacy Educators

Borrowing Privileges and Limits

Borrowing privileges are granted in accordance with the
institutional library policies.

Category No of Books Loan Period
Undergraduates 02 books 14 days for
(Lending / Lending
Reference) 04 days for
Reference
Postgraduate 02 books 14 days for
(Lending / Lending
Reference) 04 days for
Reference
Academic Staff 05 books For one month
(Lending /
Reference)
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Teaching 03 books For one month
Assistant (Lending /
Reference)

Administrative 03 books For one month
Staff (Lending /
Reference)

Library Staff 03 books For one month
(Lending /
Reference)

Other Staff 03 books For one month
(Lending /
Reference)

Borrower is responsible for the borrowed item until
returned. It must be returned on or before the due date
indicated by the Library.

Renewals and Fines

Users are permitted to renew borrowed items for one
additional loan period only, provided the item is not
reserved by another user. Renewals should preferably be
completed through the OPAC.

If a user is unable to renew an item independently, a
renewal request may be submitted to the Library via email
(library(@sltc.ac.lk ). Such requests must be made before
the due date of the borrowed item. Requests made on or
after the due date will result in the automatic calculation
of overdue fines in accordance with Library regulations.
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Fines / Panalties for Overdue books

The fine will be imposed as follows for the books not
returned on the due dates.

Book Type Fine for day

Lending (for 14 days) Rs. 50.00

Reference (for four days) Rs. 50.00

Loss or damage to library materials will be subject to
penalties under the Lost Recovery Policy as determined
by the Library.

Guidelines

Library users are required to:

e Maintain silence and a conducive learning
environment

e Handle library materials with care

e Refrain from marking, defacing, or damaging
resources

e Comply with all Library rules and institutional
policies
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Notifications and Communication

The Library maintains an integrated user and collection
database within the Library Management System.
System-generated email notifications are automatically
sent to users for book issues, returns, due-date reminders,
and overdue notices. Users are advised to regularly
monitor their registered email accounts.

User Support

Professional library staff are available to provide
assistance with the use of OPAC, borrowing and renewal
procedures, and general library inquiries during official

service hours.

Library Hours
SIS Perod Opening Hours
Assigned P g

Library Monday to From 8:30 am to

Collection Friday 5:30 pm
Week-ends, Closed
Public Holidays

Libray Study | During the year, | Opened 24 Hours

Common except SLTC
vacation
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Library Clearance Certification

The Library shall issue a Library Clearance Certificate
as a mandatory requirement for all students prior to
graduation and for all staff members prior to proceeding
on study leave, resignation, or termination of service.

Submission of the Library Clearance Certificate to the
Student Enrollment Unit (for students) or the Human
Resource Unit (for staff) is compulsory.

All library obligations, including the return of borrowed
materials and the settlement of any outstanding library
fines, must be fully cleared before the completion of the
student’s or staff member’s tenure at the campus.

Failure to comply with this policy may result in delays in

graduation, release on study leave, or completion of
employment formalities.

Contact Information

Consultant Librarian
Library, Sri Lanka Technology Campus

Email: librarian@sltc.ac.lk / library(@sltc.ac.lk

9th March 2026.
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